GOVhRNMENT OF KERALA
Abstract
information Technology Department —Implementation of Service and Payrol]
‘Administrative *Repository for Kerala—Introduction of SPARK FORM No.l
during fresh appo:ntment-—-Approved—Orders issued. :

INFORMATION TECHNOLOGY (B) DEPARTMENT
G.O.(Rt)No.81/07/ITD . Dated, Thiruvananthapuram,24-04-2007.

Read: I. G.O.(Ms)No0.345/03/GAD dated 26.11.2003
2. G.O. (Ms)No.192/04/GAD dated 29.07. 2004
3. G.0.(M5)No.392/05/GAD dated 05.11.2005
4. Minutes of the Implementation Commlttee meetmg held on ]’7lh
December 2005. ‘

ORD_ER

- As per Government Qrder read as first paper above, sanction was accorded
for the 1mplementatlon of Integrated Personnel and Payroll Management System
(IPPMS). As per Government Order read as 2™ paper above, the proposal
+ submitted by National Informatics Centre for 1mplementmg the project with the
-name Service and Payroll Administrative Repository for Kerala (SPARK) has been

accepted. As per the Government Order read as 3 paper above the ownership and

co-ownership of the project was entrusted with IT and Finance department
respectively, to be implemented through Kerala State IT Mission and orders were
issued for implementing the project in all departments. In the meeting of the
Implementation Committee held on 17" December 2005 it was decided to
implement SPARK FORM NO.1 .for registering the details of {fresh
employeeswhen they joinining duty.

- (2) Government have examined the matter in detail and are pleased to
approve SPARK FORM No.1 as appended' to this order for registering the details
of employoes taking fresh appointment in Government Service. Here after duly
filled in SPARK FORM No.1 shall be made compulsory whlle joining duty in
Government Service.

(3) It is also ordered that all the appointing authorities of all Departmentq
of the State Government shall ensure that duly filled SPARK FORM No.lis
submitted by newly recruited employees while on joining and pro: essing of the




same by the officials concerned for registering it in the SPARK system to obtain
Permanent Employment Number (PEN)

(4) For technical assistance, if any found necessary, for reglslermg, the
forms in the SPARK system, the officers concerned shall contact the System
Administrator (SPARK), Kerafa State Information Technology Mission , ICT
Campus, Vellayambalam, Thiruvananthapuram [Phone No 272688]

., (5) Finance Department will issue formal orders for incorporating the g
SPARK FORM NO.1 in Kerala Service Rules

(By Order of the Governor)

. K.R. JYOTHILAL
Special Secretary to Government

To : ' . :
The Principal Secretary, Additional Secretaries, Joint Secretaries, Deputy
Secretaries and Under Secretaries of General Admmlstrallon
Department. :
The Secretary, Legislature Secretariat (with C.L.)
The Registrar, High Court of Kerala. (With CL)
The Secretary, Kerala Public Service Commission (with CL)
The Accountant General (A&E)/ Audit), Kerala, Ihlruvananthapuram
All Heads of Department :
All District Collectors. '
The Director of Public Relations, Thlruvananthapuram (for, Wlde
Publicity)
Director, Kerala State Information Technology MISSIOH
' Thiruvananthapuram - -
“The State informatics Officer, NIC, ER&DC Bu1]dmgs Vellayambaiam,
Thiruvananthapuram
" All Departments in Government Secretariat including Finance and Law.
Alt Sections of General Administration Department. . :
The Finance (Pension —B) Department — vide
U.O.No. 34586/Pen B1/06/Fin. Dated. 7-11 2006

' SF!.‘OC
Forwarded/By Order

v

cer.




- SPARK FORM NO.1
(JOINING REPORT-Fresh Appuintment)

Imrmdmn This form reqmrea’ to be duly filled up and submitted by the prospective emp!a;wzes while reporting for duty on fresh
appointment.  The afficer before whom the prospective employee reporis for duty and the appointing authority required to counter
sign the duly filled.up form submitted by the prospective employee. After getting the form counter signed by the appointing authority
- the Subject Assistant will feed the data into SPARK and obtain Permanent Employee. Number fram the system and write down it in

the bax provided below far the purpose . o~
Speclmen Signatare - Specimen Signature
- Signature shall not touch the lines
PART-A (For Office use)
T T L A
Employee Code SR R
. - P i
| Department o . Office
L : : .

PART-B: PERSONAL DETAILS
{To be filled up by the prospect[lve employee)

Name B
| (In capital letters and initials after the
| name) o RO
Date of birth ]' Sex.
‘Name of father i ‘
| Name of Mother
Nationality | State
Category - ' - " Whether physically
! General/ SC,*‘ST/OBC/OEC . ' ~handicapped (yes or no}
" Whether ex-servicemen? (yes or S 0 . PAN Numbet
| no) s : ' . o
| Voter ID Card Number : ) . . Ration Card Number
; : .
| Identifications marks of the "1 )
‘ prospective employee .
| Height : ; . Marital status

‘Spouse’s Name

S‘ouse‘s religion - o ' - ' * Spouse’s casie
Whéiﬁer inter religion/caste. _ . _
mamage (yes/no) _ _ S o o i employed
* Spouse . employed in (specify -

i organization) '

’ _(t.mmarriedf.ﬁlarr_i?dfdi_ﬁmegi)

EW_Hether . spouse

[ Aﬁix a ]
I recently l
taken
’ passport 1
| size photo N
[ ..
"




* PART-C: CONTACT DETAILS -
Present Address
Name & .
Street Name
I;Iace .__’,.._.-,.__-___ —— oo
: Pin
;L"Siéié' i
" Digtrict | i i} )
i":rl-aluk- P — - —_— - —— _
i . ¢
. Village
~.Phone No.
_"'ﬁb}ﬁé”’rd\irri' - ®

- PART-D: RECRIHTMEN—T DETAILS

Sosiss
(PSC or other agency)

Advme Memo No

"Method (Dlrect.f By’
| transfer) -
|
|

s Dlsmot
| YNy o
Seriat No. in the advice
@memo

Appomtment Order No.

recru |tment

i If  District”

Permanent .Add_res's o

- House No. and -
| Name )
" Street Name

¥
i

T Place : IP_ - ._ R
|

Pin

'_E's'taté Ty
' ';’”ﬁis'trac't

T faigk
| Village
Phone- No.

| Home Town

(General or -

]

| recruitment) .|
Scale of Pay |

' ' 0

| Advice Memo date

recruitment
specify the District

Entry category (state servlcel
staie sabordinate service)

Ap]ibintment'Ordcr date

PART-E IF ALREADY WORKING IN GOVERNMENT, GIVE DETAILS

Department

T Office last worked
" Earlier Advice. Memo No o

| Earlier Appointment
Order No, -

Rehevmg Order No. ! e R

_ Date

) "Demgnatlon
" ﬁélieviﬁg Order Date
| Earlier Recruiting agency o

| Barier Advice Momo Date "

Earher Appomtmem Order -




. PART-F: EDUCATIONAL QUALIFICATIONS

' Course | Subject - 'i"'Uﬁ_'iiré'rsitnyq_hrd - | Institution studied  Class/ | Reg No. & Year i

_L‘l‘itle o ! S i Percentage _ ;
e ’ B T L _i._.__ LT L = . - : e . - |I .

E P, I. I Rt T P [ T . . LIS e SR LR

IO — R 4 _ - - 1 - —
|
|
L , ! |
. |
PART-G: DECLARATION

Declaration by the prospectwe employee

T‘he information furnished by me in this joining report is correct to the best of my knowledge and are based on
valid documents. [ afso hereby produce the original documents in respect of all the information given below before the
repotting officer for verification. | am also aware of the- fact that penal action would be taken against me if any of the

information provided by me is found fravdulent. - . _ _ ) C
Station: : _ _ - | Name
Date o - B Signature

PART-H: VERIFICATION (For office use)

Verified the ofiginal 'dobuments and found eii.gible for admission to duty.

Name & dated signature of the
' Reporting Officer

Admitted to duty. Employee details may be famished into SPARK and PEN obtained.

-

Name sind dated signature of the
Appointing Authority



